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Welcome!
Getting Started
T

hank you for sharing your time and talents with
youth and other caring adults. Here’s a bit of
background on 4-H — what it is all about and some
answers to frequently asked questions from those
getting started.

to learn and master project-specific skills while also
developing basic life skills. The ultimate goal is for
young people to feel good about who they are, to have
hope for the future, and to see themselves as active
participants in deciding their future.

4-H: How It All Began . . .Over 100 Years Ago…1902
4-H is found in every state across the nation and
enjoys a partnership with the U.S. Department of Agriculture (USDA), the Cooperative Extension Service
of each state’s land-grant university, and local governments. 4-H began as a way to transfer research and
knowledge generated at the universities by applying
them in real life situations in America’s homes. Alaska
4-H is an off-campus, informal education program of
the University of Alaska Fairbanks that has been in
existence since 1930.

How Does the 4-H Program Work?
Parents and other adults work alongside youth having
fun learning new skills through projects that interest
them and then apply these skills in their project and
beyond. Adults and youth:
• Meet at least six times a year
• Work together as a team and develop a sense of
fairness
• Learn decision-making skills through the club,
their project(s), contests and other 4-H activities
• Have opportunities to learn and practice leadership skills within their club, state, regional and
national activities
• Develop an appreciation and understanding of
their community through service projects

Convincing adults to try new farming and homemaking methods in the early 1900s was often challenging,
and the early Extension agents found youth to be
receptive to new ideas; in fact, they were frequently
the innovators. When parents saw the results of their
children’s new ideas, they began to realize the benefit
of working with colleges and universities. Through this
youth-adult partnership, families gradually adopted
improved farming and homemaking techniques. By
the mid-1900s, people were moving into cities and
suburbs, and 4-H expanded and adapted to meet the
needs of urban and suburban youth and families.
4-H began in the United States and quickly spread to
cities, towns and rural areas in more than 80 countries
around the world.

The 4-H experience is offered in a variety of ways:
• Community clubs: Usually include a larger
number of members of various ages who work
on a variety of projects, with everyone working
together on citizenship and service projects.
These clubs have an organizational club leader
and one or more project and activity leaders.
• Project or special interest clubs: All members
work on the same project together. This type of
club may meet for as little as six weeks or may be
on-going.
• Afterschool clubs: These are 4-H clubs that meet
as part of an afterschool program.
• Informal, small group mentoring: Adult volunteers may work with youth in various community
settings that lend themselves to small group
mentoring or where youth may benefit from a

4-H is About Youth, Their Families and the
Communities in Which They Live
4-H is positive youth development, which means that
we recognize and strengthen positive assets of youth
rather than focus on the negative. As young people
learn about something that interests them, they begin
1
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The Four Hs
Head, Heart, Hands, and Health are the four Hs, representing the four values members work on through fun
and engaging projects.
• Head – Managing, Thinking
• Heart – Relating, Caring
• Hands – Giving, Working
• Health – Being, Living

network of adult mentors on a regular basis.
• Individual study/exploration
• School-enrichment in the classroom
• Day camps and overnight camps
The 4-H Vision
A world in which youth and adults learn, grow and
work together as catalysts for positive change.
The 4-H Mission
4-H empowers youth to reach their full potential,
working and learning in partnership with caring adults.

The 4-H Year
The 4-H program year runs from October 1 through
September 30. The first full week in October is
National 4-H Week, celebrating and sharing stories
with others.

The 4-H Colors
The colors are green and white.

Essential Elements of 4-H
The essential elements of the 4-H experience give
young people opportunities to develop basic life skills
necessary for successful transition to adulthood.

The 4-H Emblem
The 4-H emblem is a green four-leaf clover with a
white letter “H” in each leaf.
The 4-H Pledge
I pledge: My HEAD to clearer thinking,
My HEART to greater loyalty,
My HANDS to larger service and
My HEALTH to better living,
For my club, my community, my country and my
world.

4-H Age Categories
• Cloverbuds: ages 5-8
• Junior 4-H members: ages 9-11
• Intermediate 4-H members: ages 12-13
• Senior 4-H members: ages 14-19

Essential Elements of 4-H
A Sense of Belonging
• A safe and inclusive environment
• Positive Relationship with a caring adult
• Recognize and encourage youth so they feel valued and
cared for. The most significant recognition that can be given
to young people is to listen with full attention and provide
encouragement
• “I am loved”
Independence
• Opportunity to see oneself as an active participant in the
future
• Opportunity to develop a sense of responsibility and influence over one’s choices, as well as the consequences of
those choices
• Teach 4-H members how to think, not what to think.
• Give young people a chance to make decisions on their own.
Youth learn from their successes as well as failures within an
environment of caring and supportive adults and peers
• “I have power to make decisions.”

Mastery
• Engagement in Learning
• Opportunity for mastery by building knowledge, skills,
wisdom, and attitudes, and then demonstrating their use
• 4-H members have fun with projects while they “learn
by doing.” Youth remember better through hands-on
learning and experimenting through trial and error
• “I can succeed.”
Generosity
• Opportunity to value and practice service for others
• Finding oneself often begins with losing oneself in the
service of others
• Connect youth to the community in which they live.
Community service projects, exchange trips, and visits
with other clubs are effective ways to open new horizons for youth and give them opportunities to develop
a sense of purpose.
• “My life has purpose.”

•
The essential elements of 4-H reflect values of Native American youth development based on the medicine wheel (Brendtro, Brokenleg,
and Van Bockern, 1990) as well as values as of Alaska Native tribes (Alaska Native Knowledge Network, 2011).
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Cloverbuds is an introductory program for youth ages
5-8. Cloverbuds may be involved in special Cloverbud
activities in addition to most of the other 4-H projects.
They are not eligible for large animal or shooting
sports projects.

engaging in direct service with young people.
• Provide a safe place for youth and adults to have
fun learning
• Recruit new club members
• Recruit adults and older youth with project skills
to share with youth
• Organize the first club meeting
• Once the club begins meeting on a regular basis,
make sure you have a current health information
form handy for each member. The form contains
vital information needed in the event of an
emergency.
• Share club excitement with others
• Encourage youth and adults in keeping the
excitement going

Age categories are determined by age as of January 1
of the 4-H program year (which runs from October
1-September 30). Eligibility for 4-H membership terminates upon graduation from grade 12, and seniors may
exhibit through the summer of their graduation year.
4-H’ers are then eligible for collegiate 4-H. Please refer
to “Alaska 4-H Policies and Procedures” for information
regarding special instances of 4-H membership.
As a club leader, your role is to:
• Contact the UAF Extension office nearest you or
online and complete the volunteer application
process which includes an interview, background
check and protection of minors training before

How Many Members Should a Club Have?
Clubs can have as few or as many members as the
volunteer(s) feels can be effectively and safely included
in the club. Six to 10 youth per adult is a general guide;

The four Hs are learned and demonstrated through the following ways:

3
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Club Bank Accounts, Fundraising, and Club
Inventory
All 4-H clubs and councils must be chartered in order
to use the 4-H name and emblem and to raise funds in
the name of 4-H. Please refer to “Alaska 4-H Policies
and Procedures” and visit with your Extension office
for guidance in setting up a club account, fundraising,
accepting donations, and keeping track of any club
inventory.

however, it depends on the project(s) and ages of the
members. A 4-H’er may be a member of more than
one club and enroll in more than one project.
How Often Will the Club Meet?
Clubs meet at least six times during the year. Some
projects can be taught on a short-term or seasonal
basis, such as during breaks in the school year. Some
clubs meet throughout the year and others meet during the summer months or during the school year.

Enrolling as a Volunteer and Enrolling Club
Members
Enrollment is offered through 4hOnline (or by written
format as needed). Contact an Extension Agent or
see https://ak.4honline.com for the enrollment link
and helpful instructions. The 4-H year is October
1-September 30 so annual enrollments are due in the
fall of each year, and are accepted year round for new
volunteers and members. Some activities, such as
market livestock or horse projects, may require certain
deadlines for participation; contact your local Extension office for specifics.

Where Will the Club Meet?
Where the club meets depends on the number of
members and the type of club. A small neighborhood
club could meet at someone’s home; a larger group
could meet at a school or other community building.
Many clubs rotate meetings so each family has an
opportunity to host.
What 4-H Projects Are Available?
4-H’ers may choose from many different projects or
develop their own with the assistance of a volunteer
mentor. Completed projects can be exhibited in fairs
or other events. Project manuals and related materials
are available through your local Extension office or the
state 4-H website.

What About Insurance?
Liability insurance is offered to volunteers working
with a 4-H club or activity provided they have completed the application process. Please refer to “Alaska
4-H Policies and Procedures” for details.

Are There Fees for 4-H Membership?
The annual enrollment fee is $25, which helps support
local and statewide activities and includes the cost of
accident insurance. Fees are due at the time of enrollment. Once a member has paid the premium in one
club, it is not necessary to pay an additional premium
if s/he is a member of additional clubs. Camps and
other special events may require a fee to participate.
A limited number of scholarships may be available for
some of these events.

Medical insurance is offered through American Income Life Insurance and covers enrolled members and
adult volunteers during 4-H activities. The $25 annual
enrollment fee includes the insurance premium.

Some clubs pay for the cost of project supplies by
charging a small fee per member or by working
together on a fundraising project. If your club chooses
to hold a fundraising project, please check with your
Extension office and refer to the fundraising section of
“Alaska 4-H Policies and Procedures” for fundraising
guidelines and policies. Your Extension agent may also
have ideas as to the kinds of activities that have been
successful.
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Organizing a Club
c. Record keeping: Members write a story of what
they have done in each project. This helps them
evaluate their learning and develops record-keeping and organizational skills important throughout
life. These records make it easy to develop portfolios, resumes, and scholarship applications.
d. Recreation: 4-H members can serve in a variety
of roles, from leading the club in games or music,
providing snacks, and/or engaging club members
in snack preparation.
e. Media and promotion: Club members can serve
as graphic designers for posters or fliers or developing or maintaining a Facebook page, website
or other format (or posting to the district or state
Facebook page and website).
f. Community service: 4-H clubs engage in the
community by providing service activities.
g. Club and district contests: 4-H’ers can meet
others while they practice and demonstrate their
knowledge and skills through these types of social
activities.
h. Exhibits: Members may exhibit their 4-H projects
at club meetings, fairs, or other community events.
Exhibiting projects shows others what 4-H’ers are
doing and gives members a sense of pride and
accomplishment.

1. Successfully complete the volunteer application
process.
2. If you have not already done so, complete the
online training modules at www.alaska4-H.org.
3. Bring interested youth and their parents together
for an informal meeting. Invite a 4-H representative such as the local Extension agent, 4-H coordinator or volunteer to explain 4-H club work in
your area. It is important for parents to be involved
and understand how they can support their child
in 4-H projects.
4. Involve one or more adult leaders. 4-H’ers 14 years
and older may serve as teen leaders.
5. Review project materials and decide which projects
will be offered.
6. Decide when, where and how often meetings will
be held.
7. Complete enrollment process:
• Have the members select a club name.
• Decide on projects each club member will take.
• Decide who will teach each project.
• Complete the club charter application.
• Complete member and volunteer enrollment
process through 4hOnline or in written format.
8. If any club members are using paper enrollment
forms, see that they are turned in to the Extension
office.
9. Elect club officers and give out officer handbooks.
10. Give appropriate project and record book materials
to members.
11. Hold regular 4-H club meetings (refer to 4-H Club
Meeting Outline).
12. Call the 4-H staff or other 4-H leaders as questions
arise.
13. Involve parents in helping with project lessons,
furnishing materials, refreshments, transportation
and other support as needed.

Statewide Opportunities
a. Camps: A variety of camps are offered across the
state for youth to enjoy as campers or camp counselors.
b. Exchanges: Exchanges can be arranged with clubs
from other districts, other states, and other countries.
c. State fair: The Alaska State Fair provides an opportunity for youth to exhibit their projects at the
state level.
d. State Presentation Contest: As travel can be
challenging, entries for this contest are submitted
as videotaped presentations.
e. State Horse Contest: A statewide gathering offering competitions in horse judging, horse bowl,
demonstrations, public speaking and hippology.
The contest is hosted in a different region each
year.

Club Opportunities
a. Project work: Projects help members gain knowledge and a variety of skills useful throughout their
lives.
b. Club and public presentations: Members give
demonstrations, speeches, or illustrated talks that
increase public speaking skills and self-confidence.
5
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f. State Livestock Contest: A statewide gathering
with competitions in livestock judging, quiz bowl,
public speaking, demonstrations, skill-a-thon, and
art and photography entries. The contest is hosted
in a different region of the state each year.
g. Youth in Governance: This is an opportunity to
travel to the state capitol, meet with legislators, see
how state government works, and learn how your
voice can be heard in the legislative process.

across the nation, and experience hands-on learning using the historical backdrop of Washington,
D.C. Participants stay at the National 4-H Center.
International Opportunities
4-H Japanese Exchange: Youth may travel to Japan
and live with a Japanese host family for one month,
or Alaska families may host Japanese youth for one
month during the summer. There is also a year-long
hosting opportunity.

National Opportunities
a. National 4-H Congress: An event for high school
members that celebrates the depth and breadth of
project mastery. Delegates experience inspirational
speakers, participate in workshops and a largescale community service project, among other fun,
leadership activities.
b. National 4-H Conference: A one-week, once-ina-lifetime experience for high school youth, ages
15-18, held during the spring at the National 4-H
Center in Washington D.C. The conference brings
youth and their adult chaperones to the national
table to share ideas of importance to them. One of
the most important aspects of National 4-H Conference is not what happens AT the conference,
but what youth MAKE HAPPEN once they’ve
returned home — youth voice making a difference
in local communities.
c. Citizenship Washington Focus: A week in the
nation’s capital during the summer for high
school youth ages 14-19. Youth will gain hands-on
experience of government through Capitol Hill
visits, field trips, and other leadership activities.
Participants enjoy a behind-the-scenes look at our
nation’s capital and the chance to meet members of
Congress, develop communication, leadership and
citizenship skills through hands-on learning and
group activities and build new and lasting friendships. Participants stay at the National 4-H Center.
d. Leadership Washington Focus: A week in the nation’s capital during the summer for middle school
youth entering grades 7 through 9. Participants
will build confidence and motivational skills to
lead others in meaningful action, practice effective
interpersonal communication skills through group
discussions and public speaking, work with others
to create and accomplish goals, develop a personal
leadership style, exchange ideas, practice respect,
and form friendships with other 4 H’ers from
12-17

Professional Development Opportunities for
Volunteers
Alaska 4-H Volunteer Forum: This is an opportunity
for those working with youth in 4-H and other youth
serving organizations to share ideas and participate in
workshops and other activities.
Western Region 4-H Volunteer Leaders’ Forum
(WRLF): A regional forum that includes keynote
speakers, workshops and opportunities for networking
with those working in youth development. The threeday forum is generally held in February or March
with the location rotating among 13 western states
and Alberta, Canada. The regional forum may also be
offered in an online format in place of or in addition to
the face-to-face forum.

The following pages contain forms that may be helpful
in your club leadership. Please let your local office
know if you’re not finding what you need.
Please refer to the “Alaska 4-H Policies and Procedures” publication for helpful guidance in getting
started and expanding your 4-H involvement. We want
this experience to be safe and fun for you as well as the
youth and adults with whom you are sharing your time
and talents.
6

Alaska 4-H Clubs
What is a 4-H Club?
A 4-H club is a group of five or more kids, guided by an adult
volunteer, that has lots of fun, learning new things along the
way. The club is the basic unit and foundation of 4-H. An
organized club meets regularly under the guidance of one or
more volunteer leaders, elects its own officers, plans its own
program and participates in a variety of activities.
4-H clubs are open to all youth, ages 5-19, with a special
Cloverbud program geared towards youth ages 5-8. Many
opportunities are available to 4-H members at a local, district, state and even national level. Competitions, leadership
conferences, overnight camping and other events contribute
to the overall 4-H experience and allow 4-H members to meet
other 4-H youth throughout the state of Alaska and beyond.
All of this is possible with the help of adult volunteer leaders
who assist youth in guiding their club experiences.
4-H clubs stand apart from other 4-H offerings primarily
because of the sense of belonging a member feels to a club.
Members develop bonds of friendship, concern for each
other and a feeling of belonging to something worthwhile and
important.
A 4-H club can be focused around one specific area of interest (for example, electric projects or gardening), or youth can
select projects and programs that interest them as they go
along. All 4-H clubs build youth leadership skills by electing
officers and conducting their own business meetings, working
together to conduct service activities, as well as making new
friends and having a lot of fun!

Clubs are as varied as the people of
which they are made:
• A community club usually includes a
larger number of members of various
ages who work on a variety of projects.
They may all work together on citizenship
and service projects, then select different individual project areas. Such a club
usually has an organizational leader and
several project and activity leaders.
• In a project or special interest club, all
members work on the same project area
together. This type of club may meet for a
defined period of time or be on-going.
• Families may organize as a 4-H club with
parents and others as leaders. They may
be involved in one or more projects and in
community service activities.
• 4-H clubs can be organized within other
groups such as Boys and Girls Clubs,
YMCA, YWCA, community centers,
schools and afterschool programs.

What happens in 4-H clubs?
Youth who participate in 4-H clubs develop into responsible, self-directed, productive citizens of the world
through the use of research-based “learn-by-doing” educational activities and experiences. 4-H has such a
wide variety of programs and activities available that every participant can do well. There are options that
range from from sewing and woodworking to environmental studies and entomology to encourage youth to
explore, experiment,and think independently. Youth learn leadership, citizenship and life skills through more
than 1,000 available projects. In addition to established programs, the option of doing an individual project
and creating one’s own “curriculum” is also possible. Fairs and festivals offer youth an opportunity to demonstrate their skills and earn recognition for their best work, all a part of the 4-H experience.
7
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4-H National Headquarters Fact Sheet

Using the 4-H Name & Emblem
The 4-H Youth Development Program is the youth outreach program from the Land Grant Universities, Cooperative
Extension Services, and the United States Department of Agriculture. The 4-H Name & Emblem is intended to represent the
ideals of the program with its focus on Head, Heart, Hands, and Health. Today, it is one of the best-known and most
valued images emblematic of a century of 4-H achievement. The 4-H Name & Emblem is very important to us as an
organization because it represents who we are.

What is the 4-H Name & Emblem?

The official 4-H Emblem is a clover with four leaves and an “H” on each leaf. The clover’s stem must
point to the right as you look at the image. The 4-H Emblem is not a plain four-leaf clover. The 4-H
Emblem should appear in specific colors and in its entirety. The 4-H Name & Emblem belongs to the 4-H
Youth Development Program, under the authority of USDA and anyone wishing to use it must obtain
permission to use it ahead of time.

How Do I Get Permission to Use the 4-H Name and Emblem?

It depends on who you are and for what reason you wish to use the 4-H Name & Emblem: 4-H Club or Program member
or volunteer leader? Commercial vendor? Event, activity or program affiliated with 4-H? Private, non-profit organization?
If you are a 4-H member or volunteer, you are permitted to use the 4-H Name & Emblem once your program is chartered
with the official 4-H Charter from 4-H National Headquarters at the Institute of Food and Agriculture (NIFA ), within the
United States Department of Agriculture (USDA). If you are a commercial vendor, private organization or any other
entity, you need to contact either the local Cooperative Extension Service office or the State 4-H Office to determine
what steps you need to take for your use of the 4-H Name & Emblem. Anyone wishing to use the 4-H Name & Emblem in
a way that does not specify a local or state program, should seek authorization to use the 4-H Name & Emblem from 4-H
National Headquarters at USDA.
In all private and commercial use of the 4-H Emblem, the statement “18 USC 707” must legibly appear either to the right
of the base of the stem or below the lower right leaf of the clover. In use internal to the Cooperative Extension System (all
4-H Youth Development programs and clubs duly given authorization to use the 4-H Name & Emblem) use of the
statement is at the discretion of the State 4-H Program Leader, or for those uses that are multi-state, regional, or national
in scope, at the discretion of 4-H National Headquarters.
Whoever uses such emblem or any sign, insignia, or symbol in colorable imitation thereof, or the words “4-H Club” or “4-H
Clubs” or any combination of these or other words or characters in colorable imitation thereof, without being duly
authorized, shall be fined not more than $5,000 for individuals and $10,000 for groups, or imprisoned not more than six
months, or both.

Did You Know? The 4-H Name & Emblem is a highly valued mark within our country’s history. As such, it was granted a

very unique and special status; it is in a category similar to the Presidential Seal and the Olympic Emblem. This federal
protection makes it a mark into and of itself with protection that supercedes the limited authorities of both a trademark
and a copyright. As a result, responsibility and stewardship for the 4-H Name & Emblem were not given to the U.S. Patent
Office but were given to a higher level of the federal government, a member of the Cabinet, the Secretary of
Agriculture. The Secretary has responsibility for the 4-H Name and Emblem, at the direct request of Congress. The “18
USC 707” is the statement in the United States Code that outlines the protection of the 4-H Name & Emblem.
4-H National Headquarters; 1400 Independence Avenue, S.W.; MS 2225;
Washington, D.C. 20250
www.national4-hheadquarters.gov

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases
apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of
discrimination, write USDA, Director, Office of Civil Rights, Room 326-W , Whitten Building. 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice or TDD). USDA is an equal opportunity provider and employer.
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4-H National Headquarters Fact Sheet
Using the 4-H Name & Emblem: Graphics Basics
The Official 4-H Emblem

The Official 4-H Emblem is a 4-leaf clover with an H in each leaf, with the stem turned to the
right. The Emblem may be two-dimensional (flat) or three dimensional (with shadows that show
depth and perspective). Authorized users of the 4-H Emblem should take care to ensure that
when they use the Emblem, they have done the following:
1. They have obtained the Official 4-H Emblem and are using it in its entirety.
2. They do not “flip” the image to create a framed look. The stem on the 4-H Emblem must
point to the right as you look at the image. Under no circumstances should the stem be
changed to point to the left.
3. They are familiar with resizing graphics through the software application being used, and
do not distort or warp the dimensions of the Emblem.
4. The 4-H Emblem is never used to imply endorsement of any product or material.
5. They follow the graphic use guidelines outlined in this document, or for additional information, contact 4-H National Headquarters.

Use the Whole Emblem

The 4-H Emblem should always appear in its entirety - meaning it should always appear as a
whole and complete image - the image recognized by millions of people. This means:
don’t remove any leaves. If you are using a clover image that has an “H” on each leaf, the
leaves cannot be removed or have another image superimposed over the top of one of the
leaves. Other images should be moved and appear completely separate from the 4-H Emblem.
This also means you shouldn’t “cut off” a leaf by running it off the edge of the paper in print
media or other designs.
Don’t place text or other images over or on top of the 4-H Emblem. The 4-H Emblem should not
appear screened under words or graphics. No photo, drawing, symbol, word or other figure or
object may be placed on or obscure the 4-H Emblem. This includes on web pages, where it
should not appear as a “watermark” behind other information.

Keep it Upright

In general, the 4-H Emblem should not be rotated or turned on its side. There are some exceptions, such as on fabric where the emblem is scattered randomly across the fabric or in other
random designs. If you are considering an exception, please contact the 4-H National Headquarters.

Color

The 4-H Emblem should never be screened, shaded, gradated, or appear in a multi-colored hue. The official and preferred color of the 4-H Emblem is 100 percent PMS 347 green, (The H’s reversed out to the color of the paper on which
the emblem is printed). The clover can also be white, black, or metallic gold. The H’s on the clover can be white, metallic
gold (only on a green clover), green (only on a white clover), or black. The clover can be outlined in green (for white clover) or white (for green clover) to add prominence to the image and make the emblem stand out from the background.
One-color printing requires either PMS 347 green or black. For commercial applications, the “18 USC 707” notice should
be the same color as the clover leaves. Black is the only acceptable alternative to green for one-color printing and should
be used only when cost prohibits green ink or color photocopies.
Two-color printing—Only PMS 347 green may be used for the leaves and “18 USC 707” notice—the H’s will be reversed out of the PMS 347 to be white or the color of the paper on which the emblem is printed. The H’s may also be
printed in metallic gold (PMS 873) on a green background.
Four-color process (full color printing)—In four-color process printing, PMS colors are approximated using a particular
combination of the standard four-color process printing inks. The four-color process percentages required to match 4-H’s
PMS 347 green are: cyan 100%, magenta 0%, yellow 90%, and black 0%. There is no CMYK equivalent to PMS 873.
The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases
apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of
discrimination, write USDA, Director, Office of Civil Rights, Room 326-W , Whitten Building. 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice or TDD). USDA is an equal opportunity provider and employer.
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4-H National Headquarters Fact Sheet

Video and Computer Screen Colors (Electronic Media) The colors transmitted by electronic media are created using
precise combinations of RGB (red, green, blue). The correct RGB values for the 4-H green are: R=51, G=153, B=102. No
other colors are acceptable.
For exceptions to the guidance provided regarding color, especially in non-print or corollary materials, please contact
4-H National Headquarters.

Distortion and Proportion

The appearance, shape, and proportion of the 4-H Emblem should never be distorted to fit in an imprint space. Do not
make the 4-H Emblem longer, taller, wider or angled. Do not alter the shape in any way. The overall size of the 4-H Emblem may be changed, but the proportions must remain intact. All standard word processing software applications allow
you to scale an image while maintaining its original proportions. Before rescaling the 4-H Emblem, please consult your
software manual for proper instructions. Do not make the 4-H Emblem so small that the H’s are no longer clearly legible.

Using the 4-H Name

The official 4-H Name includes 4-H, 4-H Youth Development, or 4-H Youth Development Program. When using the term
“4-H” it must conform as follows:
Numeral “4” separated from a capital “H” with a hyphen (not a dash, slash or space).
It is well documented in English usage, as well as in the most familiar style manuals, that you should never begin a
sentence with a numeral. To comply with this rule, you would need to begin a sentence using “Four-H.” This language
rule, however, is contrary to the regulations set down for use of the 4-H Name & Emblem; if such a situation arises in
writings, it is far better to re-word the sentence slightly to avoid the language rule. An exception to this would be in
writing news headlines where the 4-H name would be better served by using the familiar numeral-hyphen-letter combination to provide instant recognition.
Do not use the 4-H Emblem in place of the word “4-H” in a title or text.
Avoid separation of any of the elements of the 4-H Name at the end of sentences. This can sometimes be difficult because some software programs override user commands. Often, these overrides do not become visible until after
printing or posting to a web page: careful scrutiny of text after trial printing or posting is advised. If such overrides
occur, try rewording your sentence to keep the entire name on the same line or add a small word or space between
words to force the separated portions together on the next line.

Using the 4-H Emblem on Collateral Items

The 4-H Emblem can be used for collateral materials such as jewelry or fine art and may be made of metal (e.g. copper,
bronze, gold or silver), glass, leather, or wood without conflicting with the color specifications for the 4-H Emblem. Ceramic, plaster, paper, fabric or any materials that are colored or painted must comply with the color specifications and all
other guidelines.
Use of the emblem on fabric, whether painted, screen printed, embroidered, appliquéd, or some other technique, must
accurately represent the 4-H Emblem in authorized colors and adhere to all other use guidelines.
The 4-H Emblem is not open to reinterpretation or reconfiguration, regardless of its intended use, including the development of materials such as jewelry, sculpture, furniture, signage, crafts, or other fine art.

Using the 4-H Name and Emblem in Animation

Animation of the 4-H Name & Emblem is allowable provided that the animation is in keeping with the guidelines, and that
at the end point of the animation (where the animated loop begins to repeat, if in an ongoing loop), the 4-H Name & Emblem appear in a manner that meets all guidelines for its use. Effects that may be used as part of an animation loop include: swivel and rotate, transition and dissolve, fly-by, layer, and posterization.
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The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases
apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of
discrimination, write USDA, Director, Office of Civil Rights, Room 326-W , Whitten Building. 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice or TDD). USDA is an equal opportunity provider and employer.

4-H National Headquarters Fact Sheet
Animation may also show the 4-H Emblem on a waving flag, on a float that is partially hidden by crowds watching a parade, being placed in a box or behind a curtain, twirling as it “dances,” “separating” as it forms the doors opening to
welcome you to the 4-H Program, be partially hidden as it forms the backdrop for a youth speaking about 4-H, slowly
come into focus or formation as the 4-H Emblem from an amorphous or other background, or completing itself as the clover leaves are added one by one to form the 4-H Emblem and each “H” is explained. In each of these cases, the 4-H Emblem may be temporarily blocked, in whole or in part, or have its shape altered. The end point of the animation must still
comply with the guidelines.
For additional information or guidance related to animation applications for the 4-H Name & Emblem, contact 4-H National Headquarters.

Using the 4-H Name and Emblem in Partnership with Others

The 4-H Name & Emblem may be used in conjunction with the names, emblems, and word marks of other organizations
and programs when 4-H is a partner, co-author, sponsor, or supporter or in some other official relationship. When feasible, the nature of the relationship among the organizations or programs should be clearly defined (e.g., in partnership
with, sponsored by, etc.), and the 4-H Emblem should be given prominence consistent with its role in the relationship.
The 4-H Emblem should not be used or integrated into a larger design in such a manner that it becomes difficult to recognize or distinguish, or that is not consistent with the graphic guidelines for use of the 4-H Emblem.
To avoid the appearance of endorsement of a program, product, or service, the 4-H Emblem may not be incorporated
into a larger design of a program, product, or service that is protected by trademark, service mark, copyright, or other
similar laws. It is not acceptable to incorporate the 4-H Emblem into any other organization’s logo or emblem. The authority for determining the proper display and use of the 4-H Emblem rests with 4-H National Headquarters.
Permission to use the 4-H Name & Emblem is not required when the 4-H Name & Emblem is used to link to an official 4-H
website in keeping with the policies and guidelines of 4-H National Headquarters.

Downloadable Graphics

The official 4-H Emblem and versions for print and the web are available for download at:
http://www.national4-hheadquarters.gov/emblem/4h_emblems.htm.
Each of the download files contains both black and white, and two-color and three-color versions of the 4-H Emblem in
EPS, TIFF and GIF formats, for Mac and PC. The EPS files are especially suited for “Postscript” printers and Mac-based
units. In general, TIFF files may be used with any printer type. Test both formats with your software and printer to find
which yields the best results.

Making 4-H Name and Emblem Decisions

This document is meant to be a quick reference for using the 4-H Name & Emblem. The 4-H National Headquarters at
NIFA, USDA provides further documentation on the official headquarters web site:
http://www.national4-hheadquarters.gov.
If your questions are not answered here, please go to the URL above and click on the 4-H Name & Emblem link. Carefully
researching the 4-H Name & Emblem section of the 4-H National Headquarters website should answer your questions.
If you need more information or clarification contact National 4-H Headquarters for help at 4HNE@nifa.usda.gov.

Portions of the content and graphics used in this document were taken from “4-H Emblem Use and Graphic Standards,”
http://4h.ifas.ufl.edu/newsandinfo/ClipArt/4hemblem.htm, Ami Nieberger-Miller, University of Florida, Gainesville, FL.
Special thanks: Laura Stone and Dallas Woodrum, N4-HYTLT, for publication design, and to the 4-H Name & Emblem
Working Group.
The 4-H Name & Emblem is protected under “18 USC 707.”
The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases
apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of
discrimination, write USDA, Director, Office of Civil Rights, Room 326-W , Whitten Building. 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice or TDD). USDA is an equal opportunity provider and employer.
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Club
Alaska Alaska
4-H Club 4-H
Charter
Application
Charter Application

Name of 4-H club/entity:

Date established:

Extension district:

Date:

Please identify the type of 4-H entity applying for a 4-H charter:
_______ Club

________ Leaders Council

_______ Other (describe) ______________________

Contact information for current authorized 4-H volunteer leader(s):
Name

Address

Phone

Email

The following requirements must be met in order for the 4-H entity to qualify for an official 4-H charter.
Please initial next to each requirement that has been fulfilled and attach information or list as applicable.
_______

Club leaders have been approved through the UAF 4-H enrollment process.

_______

The club has five or more youth from at least three families.
* If your group does not meet this minimum, please refer to Family Club application.

_______

The club is open to any youth eligible for 4-H membership regardless of race, religion, color,
national origin, citizenship, sex, physical or mental disability, marital status, pregnancy, parenthood,
sexual orientation, or gender identity.

_______

The club plans to conduct a minimum of six club meetings per year.

_______

Youth are involved in leadership and decision making.

_______

The club will contribute through community service.

_______

The club will have regularly scheduled meetings and events on file with the local Extension
office. List on back or attach.

_______

The club has a written, planned educational program (in at least one project area) that includes the
four 4-H Essential Elements and provides a variety of learning experiences.
Fill out the following chart or attach similar.

_______

Club leaders will have a copy of member health forms handy when members are in the care of club
leaders for 4-H club meetings and club activities.

_______

The club will submit a required Annual Financial Summary. Due November 1 of each year to
your local Extension office. A financial summary is required of each 4-H club even if there is no
bank account or financial activity by the club. The form can be completed as “zero.”
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4-H essential element definitions: belonging elements include safe environments, encouragement, team
approach; generosity elements include respect, concern, service; independence elements include decision
making, planning, goal setting; mastery includes knowledge and skill development, hands-on learning, teaching,
mentoring.
Date/Project(s)
Example: Oct. 15, 2018

Sewing

Learning Method(s)

Belonging

Fabric store tour, business meeting, game

x

Generosity Independence

Mastery

x

x

Additional notes as needed:
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
We understand that federal law protects the 4-H name and emblem, and that the 4-H Charter is the only document that
officially authorizes our club/council to use the 4-H name and emblem. By applying for a 4-H charter, we agree that we
have met the requirements.

Required Signatures:
_________________________________________
Approved Volunteer Leader

__________________________________________
Youth Participant (if applicable)

_________________________________________
District 4-H Youth Development Educator
Official 4-H State Office Use Only:

Charter Approved/Renewed ________ Yes ____ No _____ n/a Date Charter Approved/Renewed:
Charter not approved for the following reason(s): _________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
Published by the University of Alaska Fairbanks Cooperative Extension Service in cooperation with the United States Department of Agriculture. The
University of Alaska is an AA/EO employer and educational institution and prohibits illegal discrimination against any individual:
www.alaska.edu/titleIXcompliance/nondiscrimination.
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4-H Club
Club
4-H
Meeting Outline
Meeting
Outline
The three components of a 4-H Club meeting are:
• Business (should last no more than 15-20 minutes)
• Education or Program
• Recreation and Refreshments
– Just 5 minutes of physical activity can help us decrease stress, enhance focus and boost our self-confidence.
The meeting should be about one hour in length. Youth officers should work with adult leaders in preparing the
agenda for the club meeting.
Date: ____________________Time:________________Location:__________________________________
Objectives for this meeting:
1. ______________________________________________________________________________________
2. ______________________________________________________________________________________
3. ______________________________________________________________________________________
Things To Do

Responsible Person

Activity for Early Arrivals

Business

1. Call to order
2. Flag pledge
3. Roll call/attendance
4. Reading of the minutes
5. Treasurer’s report
6. Committee reports
7. Unfinished business
8. New business
9. Announcements
10. Adjournment

Program or Education

Recreation and Refreshments

15
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4-H National Headquarters Fact Sheet

Fundraising: Private Support
for the 4-H Program
Education and character-building are the basic premises of the 4-H Youth Development program. Federal, State and
county tax funds are the major source of support for all Cooperative Extension programs, including 4-H. However, there
are some educational efforts provided through 4-H which cannot be fully supported by tax dollars alone and local and
statewide fundraising by 4-H groups has always been an integral part of conducting 4-H programs. 4-H programs should
provide opportunity for the many private groups interested in youth to help advance the 4-H program, to become
“friends of 4-H” with contributions of time, money and facilities. New or broader program opportunities that may not
have been anticipated within the normal funding processes for 4-H, can be encouraged by private support for 4-H. In all,
private funds should not have the effect of replacing the main source of support for Cooperative Extension programs from
tax dollars, rather, private support raised through 4-H fundraising is frequently good evidence that citizens believe in the
educational and character-building foundation of 4-H and are willing to invest in the future of the 4-H members.
In seeking private support for 4-H programs, through fundraising, State and local Extension officials must insure that the
funds are given and used in accordance with Title 7 of the Code of Federal Regulations section 8 and USDA Guidelines
pertaining to the 4-H program. Critical elements of these regulations and guidelines include:
Fundraising programs using the 4-H Name and Emblem may be carried out for specific educational
purposes. Such fundraising programs and use of the 4-H Name and Emblem on or associated with, products,
and services for such purposes must have the approval of [the] appropriate Cooperative Extension office
(local, county, state or national level).
All moneys received from 4-H fundraising programs, except those necessary to pay reasonable expenses,
must be expended to further the 4-H educational programs.
Private support moneys should be:
Given and used for priority educational purposes.
Accounted for efficiently and fully
Fundraising groups properly authorized to use the 4-H Name and Emblem are to be held accountable to the
4-H program granting authorization. There must be a definite plan to account for funds raised prior to
authorization. Such a plan should be within the policy guidelines of the State for handling funds.
Any use of the 4-H Name and Emblem is forbidden if it exploits the 4-H programs, its volunteer leaders or
4 –H youth participants or USDA, Cooperative Extension, land-grant institutions, or their employees.
The 4-H Name and Emblem shall not be used to imply endorsement of commercial firms, products or
services.
In connection with 4-H fundraising purposes, the following disclaimer statement must be used on products
or services offered for sale:
“A portion of the sales price of this product or service will be used to promote 4-H educational programs.
No endorsement of the product or service by 4-H is implied or intended.”

4-H National Headquarters; 1400 Independence Avenue, S.W.; MS 2225;
Washington, D.C. 20250
www.national4-hheadquarters.gov
The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, sexual orientation, and marital or family status. (Not all prohibited bases
apply to all programs.) Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD). To file a complaint of
discrimination, write USDA, Director, Office of Civil Rights, Room 326-W , Whitten Building. 14th and Independence Avenue, SW, Washington, DC 20250-9410 or call (202) 720-5964 (voice or TDD). USDA is an equal opportunity provider and employer.
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4-H Club Financial
Accountability
A 4‐H charter officially recognizes a 4‐H club or group
and authorizes its use of the 4‐H name and emblem to
conduct 4‐H youth development programs.

ceipts should become a permanent part of the club
files.
• Deposit all monies into the bank account promptly.
• Pay all bills promptly.

Federal regulations governing the continued use of
the 4‐H name and emblem require annual financial
reporting and accountability

Financial records should be kept up‐to‐date and reported at each 4‐H club or group meeting.

• The Annual Financial Summary must be submitted
to the district office by Nov. 1 of each year (the 4-H
year runs from October 1-September 30).
• 4‐H funds should be deposited in a FDIC- or
NCUA-insured public financial institution in an
account bearing the 4‐H name.
• Work with the 4‐H youth development agent when
opening a club account. An employer identification number (EIN) is required to open a checking
or savings account.
––Do not use a personal social security number on
a 4‐H financial account.

• Money raised in the name of 4‐H must be used for
4‐H educational purposes.
• Fund raising should only be conducted to meet a
specific 4‐H club or group educational goal.
• Generally, money raised during the year should be
spent that same year, unless saving for a longerterm goal.
• Discuss fund raising plans with the 4‐H youth
development agent.
All 4‐H entities need to include the following dissolution clause in their bylaws or guidelines:
Upon dissolution, this club’s/group’s assets including money and equipment, shall become the
property of the district 4-H program for care and
disposition

The 4‐H club or group should develop an annual budget
• The budget is used by members, the treasurer and
others for planning expenses and paying bills.
• A budget should represent a reasonable expectation of projected expenditures and income for the
4‐H club and group.
• A budget must be approved by the members.
The treasurer position in a 4‐H club or group is a
youth leadership position.
• Use good money handling practices:
• Write a receipt for all monies received. The receipt
should include the amount, source of the funds
(such as a car wash or book sale), the date and the
name of the person making the payment. Receipts
are back‐up records for bank deposits made. Re-
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AnnualFinancial
Financial Summary
Annual
Summary Report
Report

(Please
complete
evenwith
with $0
or or
no treasury.)
(Please
complete
even
$0balance
balance
no treasury.)

Name of 4-H club:
Name of bank:
For the 4-H year beginning Oct. 1,

and ending September 30,

1. Balance at beginning of year
By event or activity. For donations over $5,000, indicate amount and name and

INCOME mailing address of the individual or business.
2.
3.
4.
5.
6.
7. Total income for year (add lines 2 through 6)

0.00

8. Adjusted balance (add line 1 and line 7)

0.00

EXPENDITURES (by event or activity)
9.
10.
11.
12.
13.
14.
15. Total expenditures for year (add lines 9 through 14)

0.00

16. Balance at end of year (subtract line 15 from line 8)

0.00

If line 16 doesn't agree with bank statement, complete lines 17, 18 and 19.
17. Add checks that haven't cleard the bank.
18. Subtract deposits that haven't cleared the bank.
19. Adjusted balance (should agree with bank statement)

0.00

Prepared by (treasurer):

Date:

Organizational (main) leader:

Date:

Extension educator:

Date:

This report is due in the Extension office by November 1.
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Completing the Annual Summary Financial Report
1.

The Annual Summary Financial Report provides an overview of your club’s financial activities for
the 4-H year (October 1 to September 30). At the top of the form, fill in your club name, your bank’s
name and the dates covered by the report.

2.

Line 1, The Balance at Beginning of Year, is the amount on hand on the first day of the new 4-H
year, or October 1.

3.

Lines 2 through 6 are where you would report your club’s Income for the year. Each line should
report all the income from a particular activity or event. These should include gifts, donations, sales
of goods, fundraisers, dues and/or fees, and other income, i.e., grants. Items can be reported all
together or separately, such as candy sales and car washes can be combined for fundraisers. For donations over $5,000, indicate amount and name and mailing address of the individual or business.

4.

Line 7, Total Income for Year, is lines 2 through 6 added together.

5.

Line 8, Adjusted Balance, is your beginning balance (line 1) added to your total income for the year
(line 7). This line shows how much money your club had to work with during the year.

6.

Lines 9 through 14 are your club’s Expenditures for the year, again grouped by a particular activity
or event, i.e., scholarships, educational materials, activity costs/fees.

7.

Line 15, Total Expenditures for Year, is lines 9 through 14 added together. This line will show how
much money your club spent during the year.

8.

Line 16, Balance at End of Year, is your total expenditures (line 15) subtracted from your adjusted
balance (line 8). This line will show how much money your club has to start the new 4-H year.

9.

Compare line 16 with your bank statement. They should be the same. If they are not the same it is
probably because some checks and/or deposits have not yet cleared the bank. Use line 17 to add
the total of all your checks that have not cleared the bank yet to your balance (line 16). Next, use
line 18 to subtract the total of all your deposits that have not cleared the bank from your balance
(right hand column in line 17). Write your new balance on line 19. The balance should now be the
same as your bank statement. If it still doesn’t add up, you need to go back and check all your income and expenditure amounts.

10. Finally, sign and date the report where it is indicated for the treasurer’s signature. Also, have your
adult leader sign the report and submit a copy to your club and a copy to your District Extension
office, and keep a copy for your records.
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4-H Club Inventory Record
It is wise to keep an inventory of any materials, equipment, property or other assets that your club may obtain.
This will be essential information in case of loss or damage. This inventory is the property of the 4-H club and
not any one individual in 4-H. Keep a copy of this form with club papers, and submit a copy to your local Extension office.
Item & Description

(Include any ID numbers.)

Date Acquired

$ Value

Storage Location

Date of
Disposal

We certify this is a correct statement of club inventory.
________________________________________________
Club Leader

_____________________________________
Date

________________________________________________
Club Treasurer

_____________________________________
Date
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