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OVERVIEW 

Th

applications have not yet been approved. designed for Adult 

Volunteers, NOT adult parents. Parents should not create an individual record within the 

family. 

 

CONFIRMING AND APPROVING MEMBERS 

1. After logging in to 4HOnline, select the [CONFIRM 

MEMBERS] icon on your dashboard. You will likely see a 

table divided into 2 sections:  

a. MEMBERS/VOLUNTEERS NEEDING COUNTY 

APPROVAL and 

b. MEMBERS/VOLUNTEERS AWAITING VOLUNTEER 

SCREENING APPROVAL 
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CONFIRMING AND APPROVING ADULT VOLUNTEERS 

1. After logging in to 4HOnline, select the [CONFIRM 

MEMBERS] icon on your dashboard. 

2. Check to see if there are any names on the upper list that 

 

3. For those adult volunteers that are still pending, check to 

see: 

a. 

required training? (annual) 

b. -

(every 3 years) 

c. 

applicable)? 

 

IF THE ENROLLEE IS A YOUTH MEMBER 

column):  

1. If any names are listed, click [LOGIN] to the right of their 

name.  

2. View the  information; clicking through the pages by 

clicking the [CONTINUE] button at the bottom of each. As an 

alternate way, click on the [COUNTY REVIEW] button at the 

top to have all of the information on one page.  

3. Scan the information carefully to make sure all required fields 

are adequately filled in and authorizations signed. 

4. Check to see if dues have been paid. 

5. If the application is correct, and dues are paid, click the 

[ACCEPT MEMBER] button at the bottom of the screen. An 

email will be automatically sent to the new member to notify 

them of their approval. If additional information is needed 

age to 

duplicate, the record can be deleted from the system on this 

page as well. 

 

Those that may be on the lower list (MEMBERS/VOLUNTEERS AWAITING VOLUNTEER 

SCREENING APPROVAL) should only be adults seeking 4-H volunteer status. Any names on this 

lower list will be moved up to the upper list (MEMBERS/VOLUNTEERS NEEDING COUNTY 

APPROVAL) when their background checks are passed and that date is put into their profile. 

However, other requirements need to be met before Adult Volunteers can be accepted and moved 

to ACTIVE status. 
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CONFIRMING AND APPROVING ADULT VOLUNTEERS (continued): 

4. If they have completed the required above trainings, click the 

[Login] button to the right of their name.  

4HOnline offers space in each Adult Volunteer profile to fill in the 

completion dates for these required trainings. Once filled in, it is easy to 

run a report to see who has completed which trainings each year. 

5. ing through the 

pages by clicking the [CONTINUE] button at the bottom of 

each. As an alternate way, click on the [COUNTY REVIEW] 

button at the top to have all of the information on one page.  

6. Scan the information carefully to make sure all required fields 

are adequately filled in, including: 

a. Required information for 3 references included? 

b. Did they say yes  to first question in REFERENCES on 

the Volunteer Screening  page? If so, please question 

adult.  

7. If the application is correct, and required trainings are 

completed, click the [ACCEPT MEMBER] button at the bottom 

of the screen. An email will be automatically sent to the new 

member to notify them of their approval. If additional 

information is needed from the adult volunteer, a message can 

added by accident or is a duplicate, the record can be deleted 

from the system on this page as well. 

 
Youth Enrollment Requirements: 

 Demographic information 

 Signed health/medical release 

authorization (online or hard 

copy on file) 

 Signed media release (or denial, 

needs to be tracked) 

 Signed 4-H youth code of 

conduct 

 Signed 4-H guardian code of 

conduct 

 Payment of annual dues; or 

waiver in-place  

If not through 4HOnline, the signed 

paper authorization forms MUST be 

on file and available for leaders. 

Adult Volunteer Enrollment Requirements: 

 Demographic information 

 Signed health/medical release 

authorization (online or hard copy 

on file) 

 Complete Protection of Minors 

Training annually 

 Successfully pass background 

check (every 3 years) 

 Complete 4-H 101 Volunteer training 

modules (every 3 years) 

 4-H Volunteer Service Application 

(every 3 years) 

If not through 4HOnline, the signed paper 

authorization forms MUST be on file and 

available for club leaders. 
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